
Employee Access

Change Password
Instructions

Click on “Change 
Password”

Enter your login and current password, click on “Submit”



Your personal address & 
phone number will appear
here.

Your login will show here

Type in the password of your choice within the listed 
parameters, must be a minimum of 8 characters long with at 
least 1 special character.  Retype to verify, then click on submit.

You should see this screen if you 
were successful.

Login using your new password.


