
MCCSC ON-LINE CALENDAR
COMMUNITY INSTRUCTIONS

To view Community calendars
 Launch Internet Explorer
 Go to the MCCSC homepage
 Left hand column, click on Calendars

You can view a calendar in a 
monthly layout, or choose day, 
week or list to see events in a “list” 
format. Days containing events will 
show up as red on the side 
calendar.

To choose the calendars you 
wish to see, click on the 
“View” button.

To view the available calendars, 
scroll down the available calendar 
list on the left. Highlight and click 
the > “right” arrow to move to the 
right hand side under “Selected” 
calendars.  You may move one, a 
couple or all of the available 
calendars you have viewing rights 
to, dependent upon what events 
you wish to see. Once you have 
calendars selected, click on the 
“submit” button.



You can now see events 
scheduled for the calendar(s) 
selected. To see more 
information regarding an 
event, move your mouse over 
the top of the writing and left 
click on the event.

To search for a particular 
event, click on the search tab.

You can either select 
specific calendars to 
search on or click on  All 
Calendar Events.

You can search by a 
particular event type or 
you may type in your 
keyword, select either 
“any date” or a range of 
dates, click on submit.



To print, click on the Print Tab.

To print:
Select calendar or 
calendars you wish 
to print.
Select event types
Decide if you want 
cancelled, 
weekend, etc. 
events
Choose Day, Week 
or Monthly 
calendars
Select date or 
dates to be 
included
Click on the 
submit button to 
print.

please feel free to contact the IS Department, 330-7700 or e-mail
dwoodwar@mccsc.edu


